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Advisor Involverment

A Faculty advisor support and
Involvement is sincerely appreciated

A Opportunity to help student
organization officers learn
appropriate business operations
and business management skills

A Provide guidance to student officers
to o0do the right t

A Assure that all student officers get
the most benefit from their student
organization experiences while

at UNL
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Objectives

A Defining your non-profit

organization.
RN

What are the responsibilities
of UNL student organization
leaders and advisors?

A What internal controls should
be present in your student
organization?

A What should you do if you
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Why SOFS?

UNL By-Law 4.3.2

Custody and Accounting of Student Organizational Funds.
The Vice Chancellor for Student Affairs shall designate a
person to receive and act as custodian of all monies
collectedby or paid to ASUN and all student organizations
recognized by the ASUN In accordance with Section 4.1.2. Tt
Vice Chancellor for Student Affairs in cooperation with the
Vice Chancellor for Business and Finance shall issue
appropriate rules and regulations to ensure the proper
accountability of such funds and shall have the authority to
audit or have audited these funds.
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Outside Accounts & Funding

A Student organizations are prohibited from
opening an outside account on behalf of
an organization.

A RSO may be funded by affiliated outside
entity.

A RSO may be funded by a University
Department.

AFund A & Fund B Student Fees 11 qumsmio
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RSO & don-Profif Bnities

ARSOOGS must aofitenttsi a non
I (keep with mission, no personal gain)
A Federal ID #

A Most Recognized Student Organizations (RSOs)
gualify for federal income tax-exemption as a:

A 501(c)(3) Charitable Organization
A 501(c)(4) Social Welfare Organization

A 501(c)(7) Social and/or Recreational
Organization.
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IRS Reporting Requirements

¥ IRS qov

ALess than $4,999 Annual Budget i
easy

ABetween $5,000 -$49.999 | E-File

A$50,000& Over-é é . Hel | o J |
do you have a few hours???
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What are we responsible for?

/

A Maintain an appropriate
control environment

A Be aware of risks and
exposures inherent to your
organi zati onos

A Maintain a positive approach
regarding compliance with
rules, regulations, and
policies

A Be aware of symptoms of
wrongful acts
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What is a
Control Environment?

I A Sets the tone of the organization

A Provides structure and discipline
to organization management

A Influences members to be
Internal control conscious
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Key Considerations in
UNL Student Organizations

A Advisor Involvement

A Cash/funds handling

A Timely deposits

A Documentation of Disbursements
A Disbursement approvals

A Contracts/contract related issues
A Separation of duties
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Collection of Funds
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Cash/Funds Handling

Accountability Safeguard
for funds Funds

Documented
Transfers

Balanc_ing Reconciling
Collections Deposits
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Accountability
@it Maintain accountability

for collected funds at all
times.

This means that one
person should be
accountable for all
working funds and
collections, from receipt
of the funds through
deposit.
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Without documentation of recelpt,
accountability for the funds cannot
be maintained and funds can disappear
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